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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Henp nucuurivHbl: ¢hOPMUPOBATH Y 00YYAIOIINXCS IPEICTABICHUE 00 apXUBHOM KIIMMATOJIOTUN KaK

KOMIIJICKCE MEP, HAITPABJIICHHBIX HA obecrnieyeHN COXPaHHOCTH apXUBHBIX TOKYMCHTOB.

3agaun:

- paccMOTPETh OCHOBHBLIC PEKHUMBL

PAa3JIMIHBIX HOCUTCIIAX

- H3YYUTb KIUMATHYECKHEC KOHTPOJIBHO-U3MCPUTCIbHBIC HpI/I60pBI, IIPUMCHACMEBIC B apXHBHOﬁ

OTpaciy;

U KIMMaTHYCCKHUE IIapaMETPhI

- paccMOTpeTh (PYHKIMU U 33]]a41 KOHTPOJIbHO-KJIMMAaTHUECKOM CITy>KObl apXuBa;

- U3Y4YUTb MHKPOKIIMMAT HOMGL[IGHI/IP'I U JOKYMCHTOB KaK ABJICHHUA MW I10KA3aTCIIHU obecrneueHuUs
COXPaHHOCTHU NOKYMCHTOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 110 JUCUHUIIIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTHKEHHS] KOMIIeTeHIIUH

Komnerenuus
(K01 1 HAUMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHI Ui
(KOJ ¥ HANMEHOBAHHE)

Pe3yabTaThl 00yyeHus

K-8 OmnpenensieT BUABI U
MPUYUHBI Pa3pyIICHHS,
COCTOSTHUE COXPAaHHOCTHU
00BeKTa pecTaBpallMOHHBIX
paboT, IPOBOJIUTH PAOOTHI MO
€ro pecTaBparui,
KOHCEpBaluu, 0POPMIICHUIO
pecTaBpallOHHOM
JIOKYMEHTAIUU

IIK-8.1 [Ipumensier
OCHOBHBIE METOJIBI
KOHCEpBAIMH U
pecTaBpaly apXUBHBIX
JIOKYMEHTOB,
BBITTOJTHEHHSI
NEe3UH(PEKINN U
Je3UHCEKIINN
MaMSTHUKOB;

3HAeT OCHOBHBIC HAYYHO-
TEXHOJIOTUYECKUE
poOJIeMBbI U
NEePCHEeKTUBBI PA3BUTHUS
pecTaBpanuu

3HaTh:

- METOJIbI CTA0MIIH3AINH IOKYMCHTOB

- 0COOEHHOCTH CTaOMIN3alI
JIOKYMEHTOB Ha Pa3HBIX HOCHTEISX U TIPH
Pa3HbIX TOBPEKICHUIX

YMeTh:

- TaBaTh OLIEHKY (PU3MUYECKOTO COCTOSHHUS
JIOKyMEHTOB

- OCYIIECTBIIATH BEIOOP METO/IOB
cTabuIu3aluuu JOKYMEHTOB B
3aBHCHMOCTH OT HOCUTEJSI U XapakTepa
MTOBPEKICHUHA TOKYMEHTOB

Bnanets:

- HaBBIKaMU COCTaBJICHUS JIOKYMEHTOB,
OTPaKAIOIIUX ITAIBI U METOIbI
CcTa0MIIN3aIun

- HaBBIKaMU TIPOBEJICHHS CTA0MITH3AIHH
JIOKYMEHTOB Ha Pa3JIUYHBIX HOCUTEIISX

1.3. MecTO IUCUMILIIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

XpaHC€HHUsA OOKYMCHTOB Ha

Hucuunnuna «Mcropus W 3BOMIOLMS CPEACTB NMHUCbMa» OTHOCHTCS K 4YacTH OJOKa JMCHIUILIMH
yueOHOro miaaHa, opMHpyeMol yYaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHHH.

Jlns ocBoeHMS JUCHMILTUHBI HEOOXOAUMBI 3HAHUSA, YMEHHUS U BIaJeHUs, chOpMHpOBaHHBIE B
XOJ€ W3YYEHHs CIEAYIOIIUX AUCHMIUIMH U IPOXOXKACHMS NPAKTUK: «OBOMIOIUS HOCHUTENEH
nHpopmanuny, «/luarHocTuka MOBPEXKIACHUIH JOKYMEHTOBY, « EcTeCTBEHHbIE HAyKU B pECTaBpallin,
«TexHuKa pecTaBpalliil JOKYMEHTOBY.

B pe3ynbpTaTte 0CBOEHUS AUCIHUILTUHBI ((OPMUPYIOTCS 3HAHUSA, YMEHUS U BIAJCHUS, HEOOXOAUMBIC IS
U3YYCHHUS CIEIYIOINX JUCLMILUIMH U IPOX0XKAeHUA npakTuk. [IpoekTtHasa npakruka, lIpenpnumiomuas
MIPaKTHKA.



2. CTpyKTYypa AMCHMIJIHHBI
OO6mas Tpya0EMKOCTh TUCHIUTUINHBI COCTaBiseT 3 3.€., 108 akagemMudeckux 4acos.

CTpyKTypa JTUCHUILINHBI /151 04YHOI (popMBbI 00yUeHUs1

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOyYaloIIUXCS C IeJarornyecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3aiud 00pa30BaTeIbHOW MpOTpaMMbI Ha
MHBIX YCIOBUSX, IPU MPOBEJICHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
3 Jlekuuu 24
3 CemuHapbl/J1a00paTOpHBIE PaOOTHI 36
Bcero: 60

O0BeM TUCIMITIHHEI B (JOpMe CaMOCTOSATENbHON PabOThl 00yUaromuxcst coctapisieT 48
aKaJIEeMHUYECKHUX 4acOB.

3. Conep:xaHue TUCHUILIAHBI

Ne [ HaumeHoBaHme pa3jaesa Conep:kanue
JM CITUILINHbI

1. | Memoowi cmabunuzayuy | CTabWIn3anus Kak METO] KOHCEepPBAIlUU
00KyMeHmos Ha bymaze JIOKyMEHTOB. HeoOXoAMMOCTh cTaOuIn3auu

JIOKyMeHTOB. OO111e CBONHCTBA JOKYMEHTOB Ha
Oymare. VI3MeHeHMs B KOMIIO3ULIUU OyMar.
Jectpykuust Oymaru B porecce eCTeCTBEHHOTO
ctapenus..lMi3MeHeHne cBOHCTB Oymaru B Iporecce
cTapeHus . BiusHre MaTepuanoB 3anicH
uHpOpMalUK HacTaOWIBHOCTH Oymaru
JOKYMEHTOB. BinsiHue HOHOB MeTasioB ¢
NEPEMEHHOI BaJICHTHOCTBIO HA CTAOUIIBHOCTD
Ooymaru. CriocoObl cTabmin3anuu Oymaru.
Heiirpanuzaius KUCIOTHOCTH U CO3/1aHUE
HIEJIOYHOTO pe3epBa. MeTo 16l 00pabOTKH B BOJIHBIX
¥ HEBOJHBIX pacTBopax. TeXHOJIOTHU MaccoBOM
HEHTparn3anu KUCIOTHOCTH OyMart..
Heiirpanu3zaius ¢ 0lHOBPEMEHHBIM YIIPOYHEHUEM
da3oBoe xpaHeHue. VHKancyInpoBaHue.

MoHTUpOBaHHE.
2. | Memoowt cmabunuzayuu | OOIIHE CBOMCTBA JOKYMEHTOB Ha TMepraMeHe.
OOKYMeHmMO8 Ha nepaamene W3menenus B 06paboTke nepramena. Jlectpykius

nepraMeHa B IMpoIecce eCTECTBEHHOTO CTAPCHUS.
W3menenue CBOMCTB IeprameHa B IIpoLecce
cTapeHus. BivsiHre MaTeprasioB 3amucH
uHpopManuu Ha cTabuIbHOCTD neprameH. CrocoOsl
crabmin3anuu Oymard.

3. | Memoowr cmabunuzayuu Kodxcu OOmue croiicTBa Koxku. MI3MeHeHus B 00paboTke
KOH. MI3MeHeHne CBOMCTB KOXKH B MPOIECCE
€CTECTBEHHOTO CTapEHUs. DTaIlbl U CIIOCOOBI
cTabMIn3auy KOXH.




4. OueHka IJIAHUPYEMbIX pPe3yJbTATOB 00y4eHHsI

4.1 CucreMa onleHUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISICTCS B BHJIE OILCHOK KOHTPOJIbHOM pabOThl U BBIMOJIHEHUS
3aJlaHuil Ha MPAKTUYECKUX 3aHATUAX. KOHTponbHas paboTa MPOBOAUTCSA HAa MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IpPaKTHUeCKOW pabote u oueHuBaercs A0 20 Gamios.
MaxkcuMaibHas OleHKA BBITIOTHEHUS KaXKIOTO MPAKTUYECKOTo 3aHsaTHs — 10 6amios.

[TpoMexyTOUHBI KOHTPOJIb 3HAHWU MPOBOAMUTCS B (hOPME UTOTOBOM KOHTPOJIBHOW PadOTHI,
BKJTFOYAIOIIEH TEOPETHUECKHE BOIPOCH M MPAKTUYECKOE 3aJlaHue, U oneHuBaercs no 40 6amios. B
pe3ysbTare TEeKYIIEro U MpOMeKyTOYHOTO KOHTPOJIS 3HAHUHM CTYACHTHI MOTYYaroT 3a4€T M0 KypCcy».

®opma KOHTpOJIA, 4 ceMecTp Makc. Konu4yecTBo 0aJioB
3a ogny pabdoty| Bcero
Tekymmit KOHTPOJIb:
- OIIpoC 5 GamioB 20 6amioB
- pedepar 20 6ammoB 20 6amioB
- KOHTpOJBHAsI paboTa 20 6amoB 20 GayoB
[TpomexxyTouHas aTTecTalus 40 6annoB
(3ader ¢ oLeHKOM)
Htoro 3a cemecTp (AUCLMILIUHY ) 100 GannoB

[Tosry4eHHBII COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATY OI[CHOK U B IITKATY
oreHoK EBporeiickoii ciucTeMsl repeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHHU C TaOJIHUIICH:

100-6ampHast mkana | TpaguuuoHHAs mIKajia [Mkama ECTS
95 -100 A
8394 OTIIMYHO B
68 — 82 XOpOLIO 3a4TEHO C
56 — 67 D
50 55 YIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIHLHO HE 3a4TEHO F
5.2. Kputepun BbICTABICHUS OLIEHKHU MO JUCHUIUINHE

Bbanasl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00yUeHHUs 10
lkana AUCHMILIAHE AUCUHMIINHE

ECTS

100-83/ BricraBisiercs o0yuaromemMycs, €Ciii OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUN U MPAKTUYECKUN

MaTrepuai, MOXET IIPOJAEMOHCTPUPOBATH OTO Ha 3aHATUIX
U B X0JI€ MPOMEKYTOYHON aTTECTALUH.

OOyuaronuiicss HCUEPIBIBAIOIIE U JJOTHYECKH CTPOHHO
U3JIaraeT yuyeOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIIAECTCA C PEIICHUEM 3azad
po¢eCCHOHATILHON HANPAaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPaBUJILHO 00OCHOBBIBACT MPUHATHIC
pEIICHHUS.




Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOMN JINTepaType.

OreHka o JUCIUILIMHE BBICTABISIOTCS 00yJatomeMycst ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnerenium, 3akpeniéHubie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIDY.

82-68/

«3a4YTCHO»

BeicraBnsercs oOyuaromiemMycs, €Ciid OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUN MaTepuai, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHSX U B XOJIE
IIPOMEKYTOYHON aTTECTallMU, HE JOIYyCKast
CYILLECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics paBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npo¢eCCHOHATTFHON HANPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOM JINTEpaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTalUu.

Komniereniuu, 3aKkpenia€éHnble 3a JUCUUTLIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIY.

67-50/
D,E

«3a4YTCHO»

BrictaBnsercst o0yuaromemycs, €Ciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHUU Ha
3aHATHUSX U B XOJI€ TPOMEXYTOUYHOM aTTecTaluy.
OO0yuaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELICHUU
MPaKTUYECKHUX 3aJa4 MpodeccnoHanbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJIIOXKHOCTH,
BJIaJieeT HEOOXOJUMBIMHU I TOTO 0a30BBIMH HAaBBIKAMU
U IIpUEMaMU.

JleMOHCTpUpYeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUYEOHON
JIUTEPATYyPBhI 110 TUCLUIIINHE.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnereniuu, 3akpeniaéHsble 3a JUCHUILIINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F.FX

HEC 3a4YTCHO

BrictaBisiercs: o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUHN M MPAKTHICCKUI
MaTepHal, JoMycKaeT rpyObie OuIiOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJI€ MPOMEKYTOUHON
aTTeCTallUU.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKHUX NOJIOKEHUM NPU PELIEHUU




Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCUHMILINHE AUCHMILIAHE
ECTS

IIPAKTUYECKHX 3a/1a4 IPO(hecCUOHAIbHON
HAIIpaBJIECHHOCTH CTaHAAPTHOI'O YPOBHS CII0KHOCTH, HE
BJIaJle€T HeOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
NIpUEMaMH.

JleMOHCTpHpYeT (pparMeHTapHble 3HAHUS y4eOHOH
JUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.

KommnereHumn Ha ypoBHE «JIOCTaTOYHBIN), 3aKPEIUIEHHBIC
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MAaTEPHAJIBI) A/l TEKYLero KOHTPOJISA yCIeBaeMOCTH,
NMPOMEKYTOUYHOM aTTeCTANNM 00yYAIOIIUXCS 10 JUCHUIINHE

Bonpocs! 111 NpoMeKyTOYHOM aTTecTaluu:

HeoOxoaumocTh cTabunuzanuu JOKYMEHTOB

OO01ue cBoiicTBa JOKYMEHTOB Ha Oymare: TpsanuyHas Oymara.

OO6mue cBoiicTBa JOKYMEHTOB Ha Oymare: ApeBecHas Oymara.

N3menenus B koMno3uuuu (coctaBa) Oymaru.

Hectpykiusi 6ymaru B Mpolecce €CTeCTBEHHOTO CTapeHUSI.

N3meHneHue cBoicTB Oymaru B IpoOLECCe CTapEHMUS.

Cpenctpa 3anucu nHGOPMAIIUU U UX BIUSHHE HAa CTAOUIBLHOCTh OyMaru JOKYMEHTOB.

BnusiHue MOHOB METANJIOB € IEPEMEHHOM BaJIEHTHOCTBIO Ha CTaOUIIBHOCTh OyMaru

OO1as xapakTepucTUKa CIIOCOOOB CTa0MIM3aINK OyMary.

0. Hefitpanu3zaiius KUCJIOTHOCTH U CO3/IaHUE MIEIIOYHOTO pe3epBa.

1. Meroasl 00pabOTKM B BOAHBIX H HEBOJAHBIX PACTBOPAX:TEXHOJOTMHU MAacCOBOM

HENTpaIu3aluu KUCIOTHOCTH OyMaru

12. Metonbl 06pabOTKH B BOAHBIX U HEBOJHBIX PACTBOpaX:HEUTpalU3alUs C OHOBPEMEHHBIM
YIOPOYHEHHEM.

13. ®a3zoBoe xpanenue 6ymaru. Mukancynupoanue. MoHTHpOBaHUE.

14. Mepbl 1O CHIKEHHUIO HEOOXOJIMMOCTH CTAaOWIM3allMd JOKYMEHTOB: MaTepuaibl B
XPaHWIMILE U SKCIIO3UIIHH.

15. Mepsl 1O CHIKEHHIO HEOOXOJUMOCTH CTaOWJIM3aluU JIOKYMEHTOB: MaTepuaibl B
KOHCEpBALIMK U JIJISl XPaHEHUSI IOKYMEHTOB.

16. Mepsl TIO CHMXXEHHIO HEOOXOTUMOCTH CTaOWIM3alliu JOKYMEHTOB Marepuanbl B
pecTaBpaluy JOKyMEHTOB.

17. O6mue cBolicTBa TOKYMEHTOB Ha MepramMeHe.

18. OGmire cBOMCTBA KOXKHU.

19. MeTobI cTaOMIIH3AIMK JOKYMEHTOB Ha IIepraMeHe.

20. DTanbsl U METOABI CTAOUITU3AIUU KOXKHU.

RRoOoo~NoOR~wNE

6 YueOHO-MeTOAMYECKOEe U HH(POPMANIMOHHOE 00eclieyeHne TUCIHIIHHbI

6.1 Cnmucok HCTOYHHMKOB H JIUTEPATYPbl
Crucok UCTOYHUKOB U JTUTEPATYPHI
- HICTOYHUKHN OCHOBHBIC:
I'OCT 7.50-2002 CUBU /1. KoncepBanus mokyMmeHToB. O01IHe TpedoBaHus. [DIESKTPOHHBIN
pecypce] - Dnekrpon, aad.- M., 2001-2016.— Pexxum mpoctyma: http://www.rusarchives.ru/index,



http://www.rusarchives.ru/index

- HICTOYHHKH JIOTIOJTHUTEIIHHBIE:
- TUTepaTypa OCHOBHAS:

[TpuBanos Biagumup @egoposud.

Crabuinzanusi pyKONHUCHBIX U MAIIMHOMKUCHBIX TEKCTOB apXUBHBIX JJOKYMEHTOB : METOJI. TOcOOuUe :
ono0peno Hayd.-meTo. cexiueit BHUMUIA /] o ecrecTtBeHHO-Hay4. mpobiiemaTuke apx. nena / B. @.
[TIpuBanos, B. B. Tapacosa ; ['n1. apx. ynp. npu CoBere Munuctpos CCCP, Bcecoros. Hayu.-uccine.
WH-T JOKYMEHTOBEJICHH U apX. Aena. - M. : [6. u.], 1971. - 30 c. : Tab:x. ; 20 cMm. - bubnuorp.: c. 29. -
[TpuBanos B.®.O6ecneyeHne COXpaHHOCTH apXUBHBIX IOKYMEHTOB Ha OYMa)KHOH OCHOBE.
MeTtoauueckoe mocoodue. M., 2005.

Crapenue 6ymaru / AH CCCP, Jla6. koHCcepBaluu B pecTaBpaliy JOKyMEHTOB ; [0TB. pea. 1. M.
@uare]. - M. ; JI. : Hayka, 1965. - 160, [1] c., [1] 1. wn. : wi., Ta6:. ; 26 cM. - bubnuorp. B KOHIIE CT. -
0.81.

6.2 [lepeueHs pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».

HanumonaneHast snexktponHas 6uonuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4unas anekrponnas 6udiamnoreka www.elibrary.ru

Dnektponnas oubarorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun [Dnekrponnsiii pecypc] Pexxum moctyna: http://www.rusarchives.ru/

6.3 IlpodeccronanbpHble 6a3bl JAHHBIX U UH()OPMAIIMOHHO-CIIPABOYHBIE CHCTEMBbI
Joctym k mpodeccronambHbiM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOe obecredeHue JUCHUTLTUHBI

Jnst obecrniedeHHWs  IUCHMIUIMHBI ~ WCTOJB3YETCS  MaTepUalbHO-TEXHUWYECKas  0aza
00pa30BaTENBFHOTO YUPESKICHUS: y4eOHbIe ayANTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTpAIIMU y9eOHBIX MaTepHaIoOB.

CocraB mporpaMMHOTO 00ECTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenne 006pa3oBaTeJbLHOr0 NMpPoIecca IJIsl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbH U HHBAJIUA0B

B xome peanuzanuu OUCHUIIMHBI HCHOJIB3YIOTCS CIEAYIOIIHUE JOMOJHUTENbHBIE METOJIbI
o0ydeHHsl, TEKYyIIEro KOHTPOJSI YCIEBAEMOCTH U TPOMEXKYTOUHOH aTTecTaluu OO0y4arommxcs B
3aBUCUMOCTH OT UX UHIAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIEMbIX M CIA0OBHIAAIINX: JIEKIIMU OGOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEPA CO CIEIHUATU3UPOBAHHBIM MPOTPAMMHBIM 00eCIICUCHHEM;


http://www.rusarchives.ru/

10

IIUCbMEHHBIE 3a/1aHUS BBINOIHAIOTCA HAa KOMIIBIOTEPE CO CHELMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecrieyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBINOJIHEHMs 3aJaHus NP HEOOXOIUMOCTH
MPEJOCTABIISACTCS YBEIMUYMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAaKXKe HMCIIOIb30BAaHHE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPONUCTB; MUCHMEHHBIE 3a1aHus O()OPMIISIFOTCS YBEIUYEHHBIM MPU(TOM; 3K3aMEH
1 3a4€T MPOBOSATCSA B YCTHOW (hopMe MM BBITIOJIHAIOTCS B MUCBMEHHOM (popMe Ha KOMIIBbIOTEpE.

® Uil TIIyXUX M CIAOOCHBIIAIINX: JIGKIUHA O(QOPMIISIOTCS B BHJE AJIEKTPOHHOIO JTOKYMEHTA,
00  MpeaocTaBisAeTCS  3BYKOYCHWJIMBAIOIIAS — anmapaTypa HMHAWBUAYAIBHOTO  TOJb30BAHUS;
IIMCbMEHHBIE 3aJlaHUs BBINOJHAIOTCS Ha KOMIIBIOTEPE B IHCbMEHHOW (opMme; 3K3aMeH M 3a4éT
MPOBOJIATCS B MMCBMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO MTPOBEACHUE B (POpPME TECTUPOBAHMUSL.

® U JIMIl C HAPYIICHUSIMU OIOPHO-JBUTATEIBHOTO ammapara: JIEKIUU O(GOpMISIIOTCS B BHJIE
JIEKTPOHHOI'O JIOKYMEHTa, JOCTYIIHOI'O C TIIOMOLIbIO KOMIbIOTEpAa CO CIELUAIU3UPOBAHHBIM
IpOrpaMMHBIM ~ O0€CIieYeHHEM; THChMEHHBIC 33/IaHUSl  BBIOJHSIOTCS HAa  KOMITIBIOTEPE  CO
CIELUAIM3UPOBAHHBIM NPOrPaMMHBIM 00€CIIeUeHUEM; IK3aMeH U 3a4€T NPOBOJATCS B YCTHOH (hopme
WM BBITIOJIHSIOTCS B MIMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHH JJ1s1 IOATOTOBKU OTBETA.

[Iponienypa mpoBeneHHS MPOMEKYTOUYHOW aTTECTAIlMH JUIsI OOyYaIOMIMXCS yCTaHABIMBACTCS C
yu€TOM MX MHAMBHIYyaJbHbIX IcuXo(puzndeckux ocodbeHHocreil. [IpomexxyTounas arrectanus MOXeT
MIPOBOAMTHCS B HECKOJIBKO ATAIIOB.

IIpu mnpoBeaeHMH TNPOLEAYPHl OLEHUBAHMS pPE3YyJIbTaToB OOyueHHs IperycMaTpuBaeTCs
WCIIOJIb30BaHNE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBS3HM C WHAMBHIYATbHBIMH OCOOCHHOCTSIMU
oOydaroluxcs. OTH CpeAcTBa MOTIYT OBITh IPEJOCTABIECHbl YHUBEPCUTETOM, MU MOTYT
MCIIOJIB30BaThCsl COOCTBEHHBIE TEXHHUECKUE CPEICTBA.

[IpoBenenune npouenypsl OLEHUBAHUS PE3YJIbTaTOB OOYUYEHMs JOIMYCKAeTCsl C MUCIOIb30BaHUEM
JVICTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

ObecneunBaeTcs AOCTYN K HHGOPMAlMOHHBIM U OubnmorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxoro odydaronierocs B popMax, aJalTHPOBAHHBIX K OTPAHHYCHHUSIM HX 37I0POBbS U
BOCIIPUATHS HHPOPMALIUU:

e Ui CIENbIX M CIA0OBUISIIMX: B IMe4yaTHOM Qopme yBelndyeHHbIM HpudToM, B (opme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIaINX: B I€4aTHON Gopme, B popMe 31EKTPOHHOTO JTOKYMEHTA.

® U151 0OYYAIOIINXCSl C HApPYIICHUSIMH OMOPHO-/IBUTATEIBHOTO armapara: B IedaTHoil gpopme, B
(opMe 3MEeKTPOHHOTO JOKYMEHTa, B (popme ayauodaiina.

Y4eOHble ayIUTOpUU AJIsE BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHON paboOThl, HaydHas
OMOIMOTEKa W WHBIE TIOMENIEHUS i1 OOYyYEeHHS OCHAIEHBI CHeIUaIbHBIM O0OpYyJIOBaHUEM U
y4eOHBIMUA MECTaMH ¢ TEXHHUYECKUMHU CPEJICTBAMU O0yUCHUS:

® ISl CIIENBIX U CIA0OBU/ISIIIIMX: YCTPOWCTBOM /IS CKAHUPOBAHMS M YTEHUs ¢ Kamepoii SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMATU3UPOBAHHBIM pPabOYMM MECTOM IS JIIOJeH C
HapyIICHHEM CIyXa U CIa0O0CIHbIIAIINX; aKyCTUYECKUI YCUIUTENh U KOJOHKH;

o uisi OOYyYaroIMXCs C HaPYIICHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: TepeIBUKHBIMH,
perynupyeMbiMu dproHoMudeckumu napramu CH-1; KOMIBIOTEPHON TEXHUKOW CO CIHEIUATBHBIM
MIPOrPaMMHBIM 00€CTICYeHUEM.

9. MeToanueckue MaTepHaJIbl
9.1 InaHbl ceMUHAPCKUX 3aHSITHI
OchosHble membl NPAKMU4ecKUx 3aHAMulL:

Tema 1. CocraBieHne TEXHOIOTUYECKON HHCTPYKIUH: 11€JIb, CMBICI CTAOMIM3allMOHHOTO
mpolecca, UCIOoJIb3yeMbIe MaTepHallbl, IEpeueHb orepaluii, mpaBuiia TEXHUKU 0€30MacHOCTH
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Tema 2. CocTaBieHre TEXHOIOTHYECKON HHCTPYKIMU HA MOPSAIOK BBITIOJIHEHUS ONEpPAINil IO
CTa0MIIN3alUH JOKYMEHTOB.

Tema 3. OOpaboTka NOBPEXKICHHOIO TOKyMEHTa py4YHbIM criocoboM. [Ipurorosnenue pactsopa.
Ornucanue npoiiecca

Tema 4. CocraBineHue pecTaBpallMOHHOTO N1acOpTa JOKyMEHTA.

Tema 5. Pa3OpomnrropoBanue T0KyMeEHTA.

Tema 6. Cyxas ouuCTKa MOBPEKICHHOTO JOKYMEHTA.

Tema 7. XrMHuUecKasi OUUCTKA MOBPEKIECHHOTO JOKYMEHTA.

Tema 8. Meronnka NpUroToBIIEHUS PACTBOPA Ul IPOMBIBKH ITOBPEKICHHOIO JJOKYMEHTA.
CocraBiieHnEe UHCTPYKLUH 110 IPOMBIBKE JOKYMEHTOB.

Tema 9. Ynpounenue nokymeHnTa. [IpurorosneHue ynpoyHsomero cocTasa.

Tema 10. [TpuroroBnenune OymaxxHoit Mmaccel. Pacuetr matepnanoB Ha OHY OTJIHMBKY.

B xoze n1abopaTopHbIX pabOT CTYIEHT JODKEH YMETh TBOPUECKH U KPUTUYECKHU OCMBICIMBATh
MoJIy4aeMyro HH(pOpMaInio, caMOCTOATEIBHO 00pabaThIBaTh, HHTEPIIPETUPOBATH PE3YIbTATHI
CBOUX HCCIIEZIOBAaHUI, paboTaTh C JONOJHUTEIbHBIMU HCTOYHUKAMU UH(POPMAIUH, JeaTh
CaMOCTOSITENTbHBIC BBIBOJIBI  0000MIeHNUs, 0(OPMIISS UX B BUIE JOKIIAJI0B H COOOIICHHIA.

9.2 MeTtoanyecKue peKOMeHAAlMH MO0 MOAT0TOBKe MUCbMEHHBIX padoT

Bce mnmceMenHble paboThl (AOKIAnmbI, 3cep, pedeparbl) MODKHBI OBITH OGOPMIICHBI II0
YCTaHOBIICHHBIM TpeOOBaHUAM (00JIOKKaA, OIJIABJICHHWE, COJCpKAHUE, CIHCOK HWCTOYHHKOB U
JTUTEPaTyphl) U COAEPKaTh HA cBOel 00s0xkKe monHble cBeaeHust 06 aBrope (PUO, dakynbreT, Kypc,
HaIpaBJICHUE MMOATOTOBKH, TPOIIb, HANMEHOBAHHE AMCIUILIMHBI 10 KOTOPOW OHA HANMCaHA U T.IL.).
Bce nucemenHble paboOThl JOKHBI OBITh HAMMCAaH HA OCHOBE MCTOYHUKOB, O(UIIMAIBHBIX CAaWTOB U
JUTEpaTyphl C YKa3aHHEM CCBUIOK Ha HUX B TEKCT€ W TOJHBIM OMOIHOrpaduuecKuM OMUCAHHUEM
HCIOJIb30BAHHBIX PECYPCOB B CIIUCKE HCTOUHUKOB U JIUTEPATYPHI.

[Tucemennsie paboThl (dcce, NOKIan, pedepar) pa3InyaroTcs MEXIy co0oil 1mo o0beMy u
riyOuHe npopaboTku u3ydaemoro Borpoca. O0beM 3cce He noibkeH mpeBblmath 1-3 crp. OObem
JOKJIa/la 3aBUCHT OT BBIOpaHHOW TeMbl, HO He noibkeH mnpeBbimaTth 10-15 crp. O6vem pedepata
3aBUCHUT OT BBIOpaHHOM Tembl oT 15 110 25 c1p.
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IIpunoxenue 1. AHHOTAIUS
paboyeii mporpaMMbI JUCIUATUTHHEI

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JJUCHUATLIAHBI

Jucuumumza «OCHOBBI CTaOMIM3aMU JJOKYMEHTOBY peayin3yercs Ha (paKkyIbTeTe apXHUBOBEICHUS H
JIOKYMEHTOBEIeHUS KadeIpoi apXUBOBEIECHUS.

Lenp aucruIIMHBL: CPOPMUPOBATH y OOYYAIOIMIMXCS MPEACTABICHUE O CTAOWIU3AIMH Kak
OJIHOM M3 HANpaBJICHUH KOHCEPBAIIUU JOKYMEHTOB.
3agaun:
- PacCCMOTPETh METO/IBI CTAOMITH3AINH IOKYyMEHTOB;
- paccCMOTpPETh MaTepHalbl CTA0MIN3AlMHA JOKYMEHTOB;
-M3yYUTh CICIU(PHUKY CTAOMIIN3AINN JOKYMEHTOB HAa Pa3HBIX HOCUTEIISIX;
- U3YYUTH crieunu(puky cTabunmzanuu JOKYMEHTOB MIPH Pa3HbIX MOBPEKICHHUIX
JucuunnuHa HanmpaBjieHa Ha OPMUPOBAHUE CIIEAYIOMINUX KOMITCTCHITHI:
[TIK-8 OmnpenensieT BUABI U IPUYUHBI pa3pyIIEHUs, COCTOSHUE COXPAHHOCTH 00bEKTa
pecTaBpalliOHHBIX pabOT, MPOBOIUTEL PA0OTHI IO €T0 PEeCTaBpaIMK, KOHCEPBALUU, 0(POPMIICHHUIO
pecTaBpalliOHHON JOKYMEHTAIIH.
B pesynbrare ocBOCHUS AUCIUIUIMHBI 00YYarONTUICS JOJKEH:
3HaTh:
- METOJIbI ¥ MaTePHUAJIbl CTAOMITN3AINN JOKYMEHTOB
- 0COOEHHOCTH CTaOMIIM3AIMH TIOKYMEHTOB Ha Pa3HBIX HOCUTEISAX U MIPH Pa3HbIX MOBPEKACHUIX
YMmeTh:
-OIpEAEINATh HOCUTEIb U XapaKTep MOBPEXKICHHUM TOKYMEHTOB
- IaBaTh OIIEHKY (PU3UYECKOTO COCTOSIHUS JJOKYMEHTOB
- OCYUIECTBIISATh BHIOOp METOJOB U MaTepuaioB CTAOMIU3ALUU JOKYMEHTOB B 3aBHCHUMOCTH OT
HOCHUTEJISI M XapaKTepa MOBPEKIEHUN JOKYMEHTOB
Bnagets:
- HaBBIKAMU COCTABJICHUS JOKYMEHTOB, OTPAKAIOIINX ATAIbl M METOIbI CTA0MITU3AINH
- HaBBIKAMU MPOBE/ICHUS CTAOMIN3AIIMHU 110 OTHOIIEHUIO K OTACNIbHBIM JIOKYMEHTaM U OTAETbHBIM
MOBPEXICHUSIM
PaGoueit mporpamMmoii mpeayCMOTpPEHBI CIEAYIONINE BUIbI KOHTPOIS: TEKYIIUH KOHTPOIb
ycreBaeMocTd B ()opMe BBITIOJIHEHMS 33JaHUl HA MPAKTUYECKUX 3aHSATHUSAX, KOHTPOJIHHON PabOTHI,
MIPOMEXYTOYHAs aTTecTanus B popme 3auéTta ¢ OIEHKOM.
OO0mmas TpyA0eMKOCTh OCBOSHUS JTUCIUTIIMHBI COCTABJISACT 3 3aYCTHBIX CAMHHIIBL.



